TASS Process Document
How to Update Your Membership Profile Information

Below are a few SIMPLE steps on how to update your profile.

1) You need to go to www.sailtass.com — yes, that is where LIFE always begins for TASS.

2) Next, you will want to LOG IN — easy to do by selecting the grey box at the top of the screen, as
shown in this diagram.

JoinUs  Events and Calendar Sailing Training 35 Year Anniversary —

TASS Texas Association of Social Sailors
Welcome to Salling, Racing and Travel Fun

4 ) Jp— Celebrating 35 years of Soclal Salling In the Greater Houston Area

1984 2019

Welcome

3) Now that you are at the login screen, you should enter your email address and password.

Search Website

Home JoinUs Events and Calendar Sailing Training 35 Year Al

— —

Home > Login

Enter your email address
Enter your password

Please log in to continue

select the log in box to
advance

Please login to continue to the page you have requested

n Lag in with Facebook Email
E Log in with Geogle Password

] Remember me
If you cannot remember
your password you will
have to resent by
selecting the
Forgot password link
here and follow the
screen directions.

Login Forgot password

TASS - Texas Association of Social Sailors - PO Box 27050 - Houston, TX 77227-7050

Texas Association of Single Sailors (aka TASS) is a 501(c)8 non-profit organization.

Powered by Wild Apricot Membership Software

a. If you do not remember your password, you will have to take steps to reset it by
selecting the FORGOT PASSWORD link next to the LOG IN box. This will take you through
a series of screens and actions. Follow the directions on each screen to reset your
password if necessary.

b. The rest of this information is dedicated to entering your profile for those who know
their password and proceeding to edit the profile information.

4) Once you are logged in, your name will appear at the top of the page, - demonstrated in the
diagram below.
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a. CLICK on your name to advance to your membership profile details.

Thann Dauterive Change password Log out

Search Website

Join Us  Events and Calendar Sailing  Training 35 Year Anniversary —

TASS Texas Association of Social Sailors
Welcome to Sailing, Racing and Travel Fun

Celebrating 35 years of Soclal Salling in the Greater Houston Area

Welcome

Take a tour with TASS.
Explore our Saturday
Sail Schedule, Race
Events and Social
gatherings. We have
weekly meetings open to
all listed on our
calendar. The button

page. JOIN NOWI

JOIN

5) The next screen you see is the MY PROFILE screen [see below]. Here you use the EDIT box to
edit the fields in your profile. CLICK on the Edit profile box now.

Thann Dauterive Change password Log out Search Website

Home JoinUs Events and Calendar Sailing Training 35 Year Anniversary

—_— —_— _—

Home = My profile
Member Detail Profile click
EDIT to update or change informaiotn.

My profile

Edit profile My directory profile

Profile Privacy Email subscriptions Member photo albums My event registrations Inwoices and payments

Membership details

6) You have advanced to the edit page of your membership details. There are many fields of
information. YES, we consider all these fields vital, so it is greatly appreciated that you complete
all the information to the best accuracy possible.
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Home JoinUs Eventsand Calendar Sailing Training 35 Year Ann

—_—

Home = My profile

. This is your personal profile page
My prof||e Here you make your edits.
Review all the fields on the page til

Editprofile My directory profile you reach the end.

Profile Privacy Email subscriptions Member photo albums My event registrations  Invoices and payments

Membership details

Membership level TASS Individual Membership - Non Boat Owner - $§65.00 (USD) Change

ion period: 1

Membership status  Active
Member since 29 Feb 2016

Renewal due on 3 Mar 2020

Renew to 3 Mar 2021

If you reach the end of the page, you will see a place to upload a photo of yourself. GO AHEAD
and do so. It is excellent for

Member Profile Phota No file chosen

other members to relate an N Seelct a file from your computer that is a
image and name when Slpaet @ photo of yourself

U¥es
connecting with you through Otio

maintained by Administration only
TASS. Shiper ot | | AQREE to thg WAIVER HERE .

esr Administratine reference 13z anly Click on the link and you can review

LAST but not least — It is
. Board Member | - the document
essential to AGREE to the Intzmal Admis
T agree to the terms of membershi

e Waiver -/ 13gree to the terms of membarship
Terms and Cond|t|0ns Of TASS. o Please agree to the Terms of TASS Membership

This is our Waiver. Take a
moment to click here, and you can read the document. Then click YES to agree to the waiver.

LAST STEP — SAVE YOUR
UPDATES

Thann Dauterive  Change password  Log out Search Website

Home JoinUs Eventsand Calendar Sailing Training 35 Year Anniversary =

— —_— —_—

The SAVE box is at the top left of
the My Profile page. Be sure to
click on it to save your changes.

Home > My profile > Edit

ofile

Cancel

Vacy Email subscriptions

* Mandatory fields

That’s it! You are done. We are happy you updated your profile. It is good to know we have your most
current EMERGENCY INFORMATION.

As always, you can contact webmaster@sailtass.com for help.
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